Requestors may submit requests for information in person, by mail, via fax or e-mail to:


City Secretary


P. O. Box 264


Ganado, TX 77962


Fax: (361) 771-3015

            ganado@cityofganado.com
Helpful information on the Public Information Act is available at:


Attorney General’s Web site:
www.oag.state.tx.us

Open Government Hotline:
(512) 478-OPEN (6736) or 






Toll-free at (877) OPEN TEX (673-6839)

Definitions:

“Normal Business Hours” means between 8:00 a.m. and 4:30 p.m. Monday through Friday, except for City-observed holidays. Closed for lunch 11:30 a.m. to 12:30 p.m. 

“Requestor” means a person making a request for public information.

“Officer for Public Information” means the City Secretary.

“Public Information” means information that is collected, assembled, or maintained under a law or ordinance or in connection with the transaction of official business by the City or for the City, and the City owns the information or has a right of access to it.  The term “Public Information” applies to recorded information in practically any medium, including paper; film; a magnetic, optical or solid state device that can store an electronic signal; tape; Mylar; linen; silk and vellum.  The general forms in which the media containing public information exist include a book, paper, letter, document, printout, photograph, film, tape, microfiche, microfilm, Photostat, sound recording, map and drawing and a voice, data, or video representation held in computer memory.  (Sec. 552.002 Tex. Gov’t Code Ann.)

The City requires that all requests be in writing.

Examples of Items Protected From Public Disclosure:

· Names, addresses, phone numbers of peace officers

· Certain police records

· Certain personnel information

· Certain documents related to litigation

· Trade secrets/proprietary information that would give advantage to competitors or bidders.

